
Subject: Driving Impact at [Company Name] – [Your Name]

Dear [Hiring Manager’s Name],

I’m reaching out to apply for the [Job Title] role at [Company Name] because I see an 
opportunity to [solve a specific challenge, enhance a key function, or bring a particular skill to 
the team]. With [X years] of experience in [industry or skill], I’ve [mention a concrete 
achievement that demonstrates problem-solving, leadership, or innovation].

At [Previous Company], I [share a quick but impactful success story whether it’s increasing 
efficiency, improving a process, driving revenue, or enhancing customer experience]. My ability 
to [key skill] has led to [measurable impact], and I’m eager to bring this momentum to your 
team.

I’ve attached my resume and would love to explore how my skills can contribute to [Company 
Name]’s success. Let’s set up a time to connect. I’m available at your convenience. Looking 
forward to your thoughts.

Best, 
[Your Name] 
[Your Contact Information]


